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Attendance Flow Chart

Student not at school 

Absence explained by 

parent/carer 

Enter reason onto Integris

Absence unexplained 

by parent/carer 

Teacher/Deputy to 

contact parent/carer

Teacher/Deputy/AIEO 

monitor attendance rate. 

Attendance rate 85% 

plus 

Attendance rate between  

75% - 85% 

Deputy/Teacher/AIEO 

to contact 

parent/carer to liaise 

to improve 

attendance  

Continue encouraging 

regular attendance. 

*Students invited to 

Good Standing Events. 

Attendance rate below 

75% 

Deputy Principal to contact 

carer/parents. 

- Send home relevant attendance letters 
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